OFFICE OF THE SECRETARY OF STATE
APRLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARGHIVES AND HISTORY
-/ . 1 RECORDS MANAGEMENT mwsmN ]
IN‘STRUCTIONS See Pubhcqhon No. 78—RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Flecords Managemant Division, 330 Capito! Avenue, Atiam.a Georgia, 30334,
Attention: Scheduling Section. | 7 ¥ _
Foa AGENCY USE 1. Agency Address ¢ . Pon nzconosﬁANAcEMEut USE )
Acplication Dete GA. Dept. of Natural Resources Agpiication Number | .
4/21/81 . | Environmental Protection Division é\.— 317
Application Nurnber 7 Air Quallt}.’ EV&ll}&thﬂ SeCtlon Dete Meceived ~ Dete Cornpleted
: 4279 Memorial Drive, Suite D | MAY 1 2 1981
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2. Person to Contact Woarking Title Telephone Number
Elon Dodgen Pr1nc1pa1 Secretary 404/656-4997 |
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a. iXEstaoisn Retantion Schadul; record will continue to accumulate.
b. [J Dispose of present accumulation: no further sccumulation anticipated.
|__c. O Amend Application No. s moeemm ChECk One: [ Change; O Superceds; O de e
4. Dates of Series 5. R-cords Sones Title (followed | by title used in office; if diffsrent) 1 ' '
Earliest Latest ’
1978 1 Present{Quality Assurance Strip Chart Files (AQES - Ambient)

6. Divisioh and Office Function What is the function of the Dwtsxon and the he Office in which this record series is created?
The Air Quality Evaluatlon Section is respon51b1e for preservatlon,
protectlon and improvement of air quality and to conduct a statewide
monitoring program so as to safeguard publlc health safety and
welfare. :
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7. Record Series Description T2is file contains the fot!owing documents (include form numbsrs snd rm‘es if any}

- Attach samples of the file. = .
Documents relating to: -
ngu .. Monthly Strip Charts Recordlng air data
Included are: Sti‘ip charts -
File i : ‘ |
ileisarranged: By site, by ins trument by mon\th b‘?{ year, \\\ 5 N\ ;
- ;o Y v
j_-,.‘;,,_.. _ . N - TR IV AN R - ) e ——— s e —n e N Y S SR SO
8. Monthly Refarence Rate How often are records referred to whlch are:
One to six months oid i Seven to twelve monthsold __ _____; Thirtesn to twenty-four monthsold e . — .
twemy -tive months and older____ e i ? : :

[9. Annual Rate of Accumu!ation of Rarords T T T T T e

Letter-size drawers ... . ; Legal-size drawe’s — e n=; Shelves ___________;Qther (specity)
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: rYES (_rggﬁ__ 10 Questlonnalra ._{Place an X" 1n_the proper column} . ST S A M;T;,-LL_..L,,..,
X . Is this the official copy of the series? ' SR o ! S
lhmnﬂngz'n e e o e e e N S SRR U NI
X | b. Does the series cont:m confidential mformat:on requmng security handlmg? if ves, cim law or regulat{pn. |
WMXQ (;.“ Is this a vital record? ( e e o _’ 7 T
X 1 d Does this series | have hustoncal or long term research value? A _,,‘”..;w,._,.,.“a.. .
X ¢. When one or two documents in. the file make it necessary 1o keep the entire file for a long period, could these
—}- . documents be scheduled separatelv?. - ;,;_Mg,.agﬁ,_,_ N U
X ,,,,_,__I;_m!gm_ermnm containe i this series ever ublished? (f yeLaftacheopy, .. -
5 -Xl =g. 13 the information contained in thrs series ever analyzed and/or recorded in a summarized report? o
it veattacheooy, o o e e e
X h. s there a duptication of this series in your office, or in another office or agencv?
bl Mves.where2 e
' ,__,LF,J __i... Is this series (or a major portion of it] regularly. mxctthmedl__,w_t e e . ——
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11. Retention Requiremants The following requ:ras the series to be kept:
a. State Law '*f e e YBATS, d. Audit period e e e Y@ATS,
b. Statute of limitation — e Y BT S, e. Administrative need — . __years,
c. Federal law e _years, - {." Federal retention instructions . _ years.

Attach copv or excerpt of iaws or regulatnons Exp!am admlmstratwe need

Federal regulatlons requlres retention for 3 years.
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12. Anmé;-.d Dapomton lnnructiom - Th:s agency recommends that the fileseries be cut off at
e XX Calender Yesr: O Fiscal vear; O Other

X® Hotd in the current files ares —_ .. ___month(s) —2 .. year(s}); then
0 Transfer to local holding area, hoid —_———m - YOa2(S); then
m Transfer to State Records Center: hold ____ ..year(s); then

Xm Destroy,
" O Transfer to State Archives for permanent retention.

0 Other {Specify) .

Thesa instructions apply to all prior and future accumulations of the series,
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The five years'

admlnlstratlve need 1s_based on_refepence_requ;rgments. o
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